MEMBERSHIP SECRETARY


Role

Receive all applications to join the Club. Register all applications. 

Notify successful applicants, and issue Club Cards. 

Keep an up to date Register of all Club Members, with Date of Birth. 

Check Club Cards at entry to swimming sessions, if required. 

Maintain level of membership as agreed by Management Committee. 

Compile Waiting List for membership. 

Collect subscriptions and pass monies to Hon. Treasurer. 

Follow up unpaid subscription fees in liaison with Hon. Treasurer.

